
HOA HOMEOWNERS ASSOCIATION

Rules for Votina By Secret Ballot Reoardinq Assessments, Amendments
to Govemlnq Documents and Grantinq of Exclusive

Right to Use Common Area

Pursuant to now Civil Code Section 1363.03(e), wt»en owners are to vote to approve
assessments, amendments to governing documents and/or granting tite exclusive use of common area to
a member, the following must occur

1 Meeting at Which Secret BallotsShall Be Tabulated.

1.1 Unless the vote Is being taken in connection with an annual meeting of the
owners, the inspectors of election shall tabulate the ballots for the vote to approve assessments,
amendments to governing documents and/or granting the exclusive use of common area to a member
shall be tabulated at a duly noticed (regular or special) meeting of the Board of Directors. The Board of
Directors shall determine the date, time and place of said Board meeting.

2. Inspectors of Election.

2.1 The Board shall appoint one or three independent third parly(ies) as inspector(s)
of election before the secret ballots are mailed to all of the owners. An independent third party includes,
but is not limited to:

2.1.1 a volunteer poll worker with the county registrar ofvoters;

2.1.2 a licensee of the California Board of Accountancy;

2.1.3 a notary put>lic:

2.1.4 a member of the Assodalion provided such member is not a member of the
Board of Directors or a candidate for the Board of Directors or related to a member of the Board of
Directors ora candidate for the Board ofDirectors; and,

2.1.5 a person who iscurrently employed or under contract to theAssociation for
any compensat)le services.

2.2 Prior to the secret ballots being mailed to ail of the owners, the inspectors of
election shall meet to determine the location to whom the secret ballots shall be returned (the "Ballot
Collector"), which may be the Association's property manager, if any.

2.3 The inspector(s) of election shall also do ail of the following:

2.3.1 determine the number of memberships entitled to vole and the votinq
power of each.



2.3.2determine the authenticity, validity, and effect of proxies, ifany;

2.3.3 receive ballots;

2.3.4 hear and determine all challenges and questions in any way arislna
out of or Inconnection with the right to vote;

2.3.5 count and tabulate all v(^es;

2.3.6 determine when the polls shall dose;

2.3.7 determine the result of the vole;

2.3.8 perform any acts as may be properto conduct the votewith fairness to all
members in accordancewith this section and allapplicable rules of the Association regardino the corrduct
of the vole that are not in conflict with this section.

2.4 The inspeclor(s) of eledion may appoint and oversee additional persons to
count and tabulate the votes as the inspector(s) deem appropriate.

, ^ 2.5 An Inspector of election shaH perform his orher duties Impartially, in good faith
to the bed ofhis or herability, and as expedaiously as is practical. The decision or act ofa majority shall
be effective in aU respects as the decision or act of aH.

r.u ?•§ ^ inspector or inspectors of election is prima fadeevidence of the fads stated in the report.

* K . .. r u remove and replace any inspector of election prior to thetabulation of ballots if an inspector of election resigns or if the Board reasonably determines that an
inspector of election will not t)e able toperform his orherduties Impartially and in good faith.

3. Secret Ballot Procedure: Record Date.

^ ^ t Ballots and two pre-addressed envelopes with instructions on how to returnt)allots shall be mailed byfirst-dass mail or delivered bythe Association to every member not less than 30
days prior to the deadline for voting.

3.2 Ballotsmust ensure the confidentialrty of th voters.

.u . » ^ "^®y ^ identjfied by name, address, or lot, parcel, or unitnumtier on the t>allot;

3.2.2 The t)aHot may not require the signature of the voter;

3.2.3 The ballot itself is inserted into an envelope that is sealed. This envelope is
inserted Into a second envelope that is sealed- In the upper left hand comer of the second envelope, the
voterprints and signs his or her name,address, and lot, or parcel, or unit number that entitles him or her
tovote. The second envelope isaddressed tothe inspectors ofelection, who will betallying thevotes.

3.3 Owners may return their secret ballot by mail, hand deliver it to the meeting or
complete the ballot at the meeting; provided, only those t>allo<s which are delivered to the inspectors of
election prior to the polls closing shall be counted.

3.4 Amemt>er may sulxnit a written request to the Association for a receipt for
delivery of the election materials.



maHedtoalloftteownJ'® *"
3.6 Once cast, secret ballots cannot be revoked; they are Irrevocable.

4. Camoaianinq.

endorsed bw fhfl'**Rnaryi adj^ting apoint of view during acampa«n. including those noteiuorsed by the Board, shaH t>e provided equal access to Association media newsieHprc nr
\^b^es (if any) for purposes that are reasonably related to the vote. The Association may not edit or
r^ct a^ communications, but may include astatement spectfytng that the candidate
ormember, and not theAssociation, isresponsible for that content.

a ^ members advocating a point of view, including those not endorsed bv theBoard, for purposes reasonably related to the vote, shall be provided equal access to anv co^on arSf
meeting space, if any exists, during acampaign at no cost. ^

5. Handlina of Ballots.

K I. ^ ^ secret ballots are returned to the Ballot Collector the Ballot Collector shaiicheck off on a sign-in sheet that a ballot has been received for such a residence The first secret ballot

residence which are received shall be deemed invalid and shall be discarded.

sealed ballotsat all times shall be In the custody of the in.Qnpctnrc ^r oloott/^nor at a location designated by the inspectors until delivered to the inspectors at the meetino for tho
tatxilation of the vote. After the counting of the ballots and the certlficat onthe vote results by the inspectors of election, the baOots shall be transferred to the Association.

person, including a member of the Association or an emolovpp of thA

tf^S" 'P^ '"e

5.4 After tabulalion, the ballots shall be stored by the Association in a secure place
for no less than one year after the date of the vote. In the event of arecount or other challenge to the
voting process, the Association shall, upon vwitten request, make the ballots available for Inspection and
review by members or their authorized representatives. Any recount shall be conducted in a manner that
Shall preserve theconfidentiality ofthevote.

6. Tabulation of Votes: Quorum Reauirsfnent

6.1 AH votes shall be counted and tabulated by the Inspectois of election In public at
aproperly nottced open meeting ot the Board, at which aquorum of Boaid membere must be present.

6.2 The Inspectors of election shall confirm that no more than one ballot was
returned for each residence.

6.3 Owners who have not previously submitted a ballot may complete one at the
meeting and return it to the Inspectors of election prior to the polls closing.



6.4 Any member of the Assodatton may witness the counting and tabulation of the
votes.

6.5 In order for the vote on the proposal to be valid, ballots must be returned by at
least aquorum of the owners and the requisite percentage of owners must vote to approve the proposal.

7. Announcement of Results.

7.1 The results of the vote shall be promptly reported to the Board of Directors and
shall be recorded in the minutes of the next meeting of the Board of Directors and shall be avaUattle for
review by members of the Association.

7.2 Within 15 days of the vote on the proposal, the Boaid shaH publicize the results
of the vote in a communication directed to allmembers.

8. Other Votina issues.

8.1 The total number of memberships entiUed to vote equals the total number of
residences in the association. However, owners whose voUng rights have been suspended in
accordance with the Assodation's governing documents after notice and hearing shaH not be entitled to
vote.

8.2 The Board of Directors may enact and implement a "Meeting Code of Conduct"
to govern the condud ofn>embers at meetings.

8.3 Proxies will be accepted so long as they rrreet the requirements of all applicable
laws and the Assodation's governing documents, and they are consistent with the secret ballot eledlon
process. Directed proxies arxl proxy enveiop>es are prohibited.



HOA HOMEOWNERS ASSOCIATION

Rules for Votinq by Secret Ballot

the Exclusive Right to Use Common Area: t^cumems and the Granting of

1 Meelinq at Which Secret Ballots Shall Be Tabulated.

the annual mee^ of th^ '̂own^^
Directors duly noti^ for the same date the Board ofcountirrg baHots. The Board of Directors'shall detemine'the d^e Hmp ^ purpose ofof^t^owne^ a,Kl (he concurrent special eneeli,^ of the Boart in'a^rti'̂ n'c^

2. Nomination of Candidates.*

A^ociatto^^B7ta":^a,!SapXtS^,^ Association's Board of Directors are provkted for by the
candidates nrust'nLtthe'̂ aliL"; '̂̂ ^^"^^^^^^^ however, ail
Crwahops Section ,!rndSfn'^'nat'Sl'&

by ^ Association at the address provided on
date the baitots for the Z::n XrlZs rTith"

3. insoectors of Election.

3.1 The Board shall appoint one or three independent third party(ies) as inspector^) of
election after the close of candidate nominations, but before the secret ballots are mailed to all of the
owners. An independent third party Includes, but isnot limited to;

3.1.1 a volunteer poll worlcer with the county registrar of voters;

3.1.2 a licensee of the California Board of Accountancy;

' Only for Election of Directors



3.1.3 a notary public

3.1.4 amember of the Association provided such member is not amember of
the Board of Direetofs or acandidate for the Board of Oirectora or related to amember of the Board of
Directors ora candidate for theBoard ofDirectors; and,

3.1.5 aperson who is currently employed or under contract to the Association
for any compensaUe services.

3.2 Priof'o the secret baBots being mailed to all of the owners, the inspectors of
electron shall meet to determine to whom the secret ballots shall be returned (the "Ballot CollectoO
which may t)e the Association's property manager, if any.

3.3 The inspeclor(s) of election shall also do all of the following:

3.3.1 determine the number of memberships entitled to vote and the votina
power of each.

3.3.2 determine the aidhenticHy, validity, and effect of proxies, if any;

3.3.3 receive ballots;

3.3.4 hear and determine all challenges and questions in any way arising out
of or In connection with the right to vole;

3.3.5 count and tabulate aH votes;

3.3.6 determine when the polls shall close;

3.3.7 determine theresult oftheelection;

3.3.8 perform any acts as may be proper to conduct the election with fairness
to all members in accordance with this section and ail applicable niles of the Association regarding the
cofKluct ofthe election that are not In conflict with thissection.

^appointand oversee additional persons to countand tabulate the votes as the inspectors deem appropriate.

inspector of election shall perform his or her duties impartially, in good faith
to the best of his or her ability, and as expeditlously as Is practical. The decision or act of amajority shall
be effectn/e in all respects as the decisionor act ofall.

3.6 Any report made by the inspector or inspectors of election is prima facie
evidence of the facts stated in the report.



3.7 The Board may remove and replace any Inspector of election prior to the
talHilafion of ballots if an inspector of election resigns or If the Board reasonably determines that an
inspector of election will not be able to perfonn his or her duties imparliaHy and in good faith.

4. Secret Ballot Procedure: Record Date.

4.2 Ballots must ensure the confidentiality ofthevoters.

number on Jhe baHot; ^^
4.2.2 The ballot may not require the signature of the voter;

is inserted into a second

• s .u Owners may return their secret baBot by mall hand deliver it to the meetinn nr
t^lte XdS^aSr'S?nt°e3''

.as. ^ member may submit a written request to the Association for a receipt fordelivery of the election materials.

all of me owners*'̂ P"'P°ses of voting shall be the date the ballots are mailed to
4.6 Once cast, secret ballots cannot t)e revoked; they are Irrevocable

5. Campatartino.

.... . ^ ^11 candidates or members advocating a point of view durino a camoakin

newslet^fs /if ® be l^ovided equal access to Association media,''ntemj^ Web sites (if any) for purposes that are reasonably related to the election. The
^ ^ any content from these conrmiunications. but may include a statementspecifying that the candidate or member, and not the Association, is responsible for that content.

5.2 All candidates, including those who are not incumbents, and all members
advocating a point of view, induding those not endorsed by the Board, for purposes reasonably related to
the election, shall be provided equal access to any common area meeting space, if any exists, during a
campaign at no cost.

6. Handlino of Ballots.

6.1 As secret ballots are returned to the Ballot Collector, the Ballot Colledor shall
check off on a sign-in sheet that a ballot has been received for such a resident. The first secret tjallot
received for any residence shall be the t>allot which is counted. Any sut)sequent t>atlots for the same
residence which are received shall bedeemed invalid and shall be discarded.



6.2 The sealed ballots at all times shall t>e In the custody of the ihspectois of
election or at alocafcn designated by the inspectors until delivered to the inspectore at the meeting for
the opening of the bailots and the tabulation of the vote. After the counting of the ballots and the
certification of the election resuNs by the inspectors of election, the ballots shall be transfeired to tfu.
Association.

6.3 No person, including a member of the Association or an employee of the
management company, shall open or otherwise review any ballot prior to the time and place at which the
ballots are counted and tabutated.

6.4 After tabulation, eiectlon ballots shall be stored by the Association in a secure
place for no less than one year after the date of the election, in the event of arecount or other challenge
to the election process, the Association shall, upon written request, make the batots available for
inspection and review by members or their authorized representatives. Any recount shall be conducted in
a manner thatshall preserve the confidenUanty ofthe vote.

7. Tabulation of Votes: Quorum Reouirement.

7.1 AH votes shall be counted and tabulated by the inspectors of election in public at
a properly noticed open meeting of the members or of the Board, at which a quorum of membeis or a
quorum ofBoard members, as thecase may be, must be present.

7-2 The Inspectors of election shall confirm that no more than one ballot was
returned for each residence.

7.3 Any candidate or other member of the Association may witness the counting and
tabulation of the votes.

7.4 In order for the vote for the election of directors to be valid, ballots must be
returned by at least a quorum of the owners.

6. Announcement of Results,

anH choii Iw. '̂2 I?® election shall be promptly reported to the Board of Directorsar)d stwil recorded in the minutes of the next meeting of the Board of Directors and shall be available
for review bymembersofthe Association. ana snaii oe avaHawe

I a r, ^ certification of the election results by the insoectors of eiprtion theelected Board members shall be deemed to have taken office. '"specters of election, the newly

IS of the elecUon, the Board shaH puWidze the results of theelection ina communication directed to all members. me results or tne

9. Other Votinq/Camoaion Issues.

residences in iL' AssrIIklinn enliU^ to vote equals the total number ofL S in tne Association. However, owners whose votinq riohts have been susoenried inaccordance with the Assoaalion's governing documents after notice and hearing shall not be entitled to



vote,

9.2 Cumulative voting is permitted.

any boaid elecu" The to connection with

--rr?sr^ xss

toaoven.theco^lK.of^STmS.''"''"''''̂ "^^^^



HOA HOMEOWNERS ASSOCIATION

Voting Instructions

There are two envelopes included in this package for your use. Recent channec tn raiu/imia i
that ^1 Dlr^ors elected by Secret Ballot. The ballot must be voted by the owner placed in^lhe^i^
env^pe and sealed. Wfe cannot accept unmarked baSoiTiJthey wTte

foi'ow .he direcaonsKto ensure that your vote is counted

First Envelope:

Piea^ vote your S^et Ballot by placing It inside the smaNer of the two envetones and cooi th^
envelope. These envelopes will be opened by the inspectors of election at the public n^iino !l«

identify your vote in any way. This applies to voting by iSiil or at the

Second Envelope:

The ballot Hself is inserted into the twillot envelope which is then sealed This envetooe L«; in«a»rii>d
second envelope that is sealed and addressed^ the inspectors ofSection of the
upper left hand comer of the second envelope, the voter prints and signs his or her name address «IIh
f ^ number that entHJes him or her to vote. The inspectors of election wiH tally the vof^

!? envelope the inspectors of electio^not countTa^^^
thi Co^or (as defined in the Association's Election Rules), will mark off the secretballots that it has receiv^ poor to the meeting on the sign-in sheet. If you have voted your ballot bv mail

you will not receive another ballot at the meeUng. * ^

Please feel fr^to contact the Association wHh any questions regarding this process asit is important that
^ in order fofttS^Siont?



HOA HOMEOWNERS ASSOCIATION

CANDIDATE NOMINATION FORM

This rorm is provided for owners who wish to run for the Board of Directors. You may nominate youreelf. If
you nominate someone etse, ptease make sure they are willing to serve as we wilt be verifying that he or
she wishes to have his or her name placed on the ballot. Depending upon the number of responses, we
may or may not include a copy of this form, but will provide a synopsis, as an enclosure with the Secret
Ballot and return envelope.

The members wiUbe voting on open pos^ions (. -year terms) on the Board ofDirectors.

NAME OF NOMINEE:

ADDRESS:

STATE REASONS FOR YOUR NOMINATION:

GOALS FOR HOA:

ACCEPTANCE OF NOMINATION:

Signature of Nominee

Address of Nominee

Phone Number of Nominee

This fonm must be received by the Association by mail or personal delivery by 5:00 p.m. on
, 20 .at the fotlovving address:

HOA Homeowners Association
c/o Harris Properties
11520 Jefferson Blvd., #200
Culver City. CA 90230-6143



HOA HOMEOWNERS ASSOCIATION
ELECTION OF DIRECTORS

SECRET BALLOT

ELECTJON OF DIRECTORS

California law now requires that aH directors t>e elected via secret baBot. You have one vote for each
vacancy on the Board. There are vacancies.

Voting: CUMULATIVE VOTING

You may vote your votes in any manner you wish. You may vote votes for one
candidate, or divide your votes in any manner among candidates; however, if your ballot contains in
^ce^ of votes, orfrar^ional votes, no such votes will be counted. TTie candidates receivino
the highest number of votes shall be deemed to have been elected.

Vme-in candidates, i.e., candid^es wntten on the baltots after they aie distrmtded bythe Association
and nominations from the floor, are (Mscouraged as they do not afford such candidates the same
oppodunity as those candidates whose names are pre-prinied on the balfot, and it complicates the
electionprxx^ess at die tune of the meeting.

Nominees Number of Votes

(1)

(2)

(3)

(4)

(5)

ONCE CAST. THIS SECRET BALLOT CANNOT BE REVOKED; IT IS IRREVOCABLE.

ise return your ballot according to the enclosed instructions. Please ensure that your name is on the outside of the
retum envelope, but not on this form. In orderto be counted, this secret twllot must t>e received by the
Inspectors of election biefore the officiat countirrg process begins.


